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Basic Freshwater Wetlands General Permit, GP-0-25-003 

APPLICATION INSTRUCTIONS 

The DEC Freshwater Wetland General Permit (GP-0-25-003) authorizes the repair, in-kind replacement, or 
removal of existing structures and facilities; construction or modification of various residential, commercial, 
industrial, or public structures; temporary installation of access roads and laydown areas; cutting trees and 
vegetation; drilling test wells; and routine beach maintenance and replenishment in areas under DEC jurisdiction. 
To obtain coverage under GP-0-25-003, each applicant must complete the GP-0-25-003 application form, prepare 
the required attachments, and then send the application materials to the appropriate DEC regional office for 
review. Failure to provide all required information will delay the review of your application or may result in the 
denial of your application. 

Project Approval Process 
Before work may begin, projects eligible for coverage under this general permit must be covered by the general 
permit in one of the two following ways: 

Notice of Intent and Waiting Period:  For project types requiring a Notice of Intent (NOI), if DEC does not 
contact you regarding any environmental concerns or missing information within 10 business days of DEC’s 
receipt1 of the Application Form and all required attachments, the project may proceed without further 
approval. Otherwise, the project may not proceed until concerns are resolved.  

DEC Countersignature:  For project types requiring a DEC Countersignature, the project may not proceed 
until a copy of the general permit that has been validated with a DEC countersignature, is received by the 
permittee. 

All projects are subject to DEC’s review and determination regarding eligibility for coverage and whether the 
project meets the permit issuance standards contained in the freshwater wetland and protection of waters 
permitting regulations. Projects that DEC determines are ineligible for coverage or do not meet the permit 
issuance standards may not receive coverage under this general permit. 

If a project is ineligible for coverage under the general permit or DEC advises an applicant that an individual 
permit is required, an individual DEC permit must be obtained before work may be undertaken. 

GP-0-25-003 APPLICATION FORM INSTRUCTIONS 

___ Applicant and Project Location Information 

� Name of Applicant: Identify the applicant’s name and complete contact information, including email address. 

� Name of Property Owner: If the applicant is different than the property owner, identify the property owner’s 
name and complete contact information, including email address. 

� Application Contact or Contractor: If the applicant is represented by someone that is assisting with the 
application or project, including a contractor, identify the contact’s name and complete contact information, 
including email address. 

1 Receipt of electronic files is the date received on any business day from midnight to 4:45 p.m., or the next business day if 
received any other time. For example, for a project application received by DEC at 4:30 p.m. on Thursday, May 1 work may 
commence after close of business on Thursday, May 15 if DEC does not contact the applicant regarding any environmental 
concerns or missing information. 
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� Project Location: Identify the physical location and address of the project site, even if it is the same as the 
mailing address of the property owner provided above. Please note that the “Town” is where property taxes 
are paid and may differ from the “City” of the address. 

___ Short Description 

� Provide a short, written description of the work proposed on the site, including the overall dimensions of the 
work area and the materials to be used. 

___ Proposed Start Date and Completion Date 

� Provide the anticipated start date and completion date. This should include any necessary site preparation or 
material staging at the beginning of the project and site stabilization and landscaping at the end of the project. 

___ Tree Clearing Restrictions 

� If tree removal will be required as part of the project, Condition 7 of the general permit applies. Where tree 
removal is necessary, check one of the boxes to indicate whether the applicable tree clearing restriction 
window can be met. If the project is unable to comply with these dates, indicate in the space provided the 
range of tree clearing dates that are proposed. 

___ Type of Project and Approval Process 

� The types of projects listed in the application form are the same as the authorized activities listed at the 
beginning of GP-0-25-003. Check any project types that apply to the work you propose (Note: the work you 
propose to undertake may fall under multiple activity types. Check all that apply). If the work you propose is 
not included within the project types listed, or falls within an excluded jurisdiction listed on page 2 of GP-0-25-
003, then your project is ineligible for coverage under GP-0-25-003, and an application for an individual permit 
must be filed (see: https://dec.ny.gov/regulatory/permits-licenses/waterways-coastlines-wetlands/freshwater-
wetlands) 

There are two columns on the form to indicate whether the work will occur within a freshwater wetland or the 
wetland adjacent area. The “adjacent area” of the wetland is land located within 100 feet of the wetland 
boundary. If you have a validated wetland boundary and have added it to your plan, check the box according 
to where it's located. 

However, if you are unsure whether the work proposed is in the wetland or wetland adjacent area, regional 
DEC staff may assist in determining the approximate location of those boundaries and if a wetland delineation 
is necessary (https://dec.ny.gov/nature/waterbodies/wetlands/freshwater-wetlands-program/freshwater-
wetland-jurisdictional-determination#contact). If contacting staff about this question, please be sure to tell 
them that this pertains to an application for general permit coverage. 

Activity-specific notes: 
• Authorized Activity 1: Repair, reconstruction, and/or in-kind replacement of existing functional structures 

and facilities:
 Some ordinary maintenance and repair activities do not require a DEC permit. Such maintenance and 

repair might include, for example, replacing broken boards in docks, repainting structures, redriving 
pilings, resurfacing paved areas, and installing and removing docks on a seasonal basis, However, it 
does not include excavation or filling, clear cutting vegetation, grading, and other types of construction 
(see 6 NYCRR Part 663.4(d)(10)).

 DEC recognizes the importance of maintaining roadside drainage ditches as a matter of public safety. 
The maintenance of drainage ditches that are adjacent to public roads and highways with intermittent 
water flow is generally exempt from permitting. However, this GP authorizes maintenance activity to 
cover roadside ditches with continuous water flow or where intermittent flow conditions cannot be 
determined. All other drainage ditches, not located adjacent to public roads and highways, are 
excluded from coverage under this GP and may require an individual permit.

https://dec.ny.gov/regulatory/permits-licenses/waterways-coastlines-wetlands/freshwater-wetlands
https://dec.ny.gov/regulatory/permits-licenses/waterways-coastlines-wetlands/freshwater-wetlands
https://dec.ny.gov/nature/waterbodies/wetlands/freshwater-wetlands-program/freshwater-wetland-jurisdictional-determination#contact
https://dec.ny.gov/nature/waterbodies/wetlands/freshwater-wetlands-program/freshwater-wetland-jurisdictional-determination#contact
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 This General Permit is not intended for maintenance and repair work on electric or natural gas utility 
transmission or distribution lines.

• Authorized Activity 2: Repair, reconstruction, and/or replacement of septic systems in wetland adjacent 
areas.
 This activity covers the repair, reconstruction, and/or replacement of septic systems in wetland adjacent 

areas where no other alternative location exists.  Projects that involve septic system work that expands 
capacity of the system or that can be located outside the wetland adjacent area are not covered by the 
general permit. Adequate plan or design information, including a validated wetland boundary, must be 
provided with the application to demonstrate these requirements are met.

• Authorized Activity 3: Construction and/or modification of certain residential, commercial, industrial, or 
public structures.
 Authorized Activity 3.a: Utility line work under this activity is limited to work on service lines that connect 

structures to existing distribution lines. It does not cover work on utility transmission or distribution lines.
• Authorized Activity 8: Drilling test wells for sampling:
 A permit is not required for the installation of piezometers and other water measurement devices using 

non-mechanized hand tools.
___ Required Attachments 

In addition to the application form, a complete application must include the supporting materials listed below. The 
box for each item on the supplemental form should be checked if it is provided with the application. 

All Projects 
� Project location map: A map is needed to precisely identify the location of the project. The map should show 

the names of the nearest roads and be marked and labeled clearly to show the project location. There are 
online map tools that can be used to create a location map. 

� Project site photographs: Provide several representative photographs of the project site from different 
directions. The photos must accurately represent existing site conditions at the time of filing your application 
(out of season photos are acceptable provided no new clearing, grading, construction, or other work altering 
the site has occurred prior to filing the application). 

� Project Plans: Project plans containing the following information must be prepared and submitted with the 
supplemental application form. The plans must include the following elements: 
o existing conditions, including all existing structures, parcel boundaries, and drainage features
o all construction, grading and disturbance including dimensions
o limits of disturbance and clearing, vegetation cutting and removal
o location of utilities, and parking/driveways/roadways, etc.
o erosion and sediment controls, or SWPPP if subject to the SPDES Construction Stormwater GP (see

below)
Several sample plans are available on DEC’s website that may help in the preparation of the project plans. 

As Applicable 
� State Environmental Quality Review (SEQR) Documentation: Where projects require a local subdivision 

approval, site plan approval, special use permit, zoning variance, or other type of discretionary approval from 
a town, city, village, or county, documents prepared for the review performed under SEQR must accompany 
the application. This would include a copy of either of the following documents: 
o a SEQR Negative Declaration; or
o a copy of the Notice of Acceptance of a Final Environmental Impact Statement (EIS) – for projects where a

Positive Declaration was issued.

� State Historic Preservation Act (SHPA): Where correspondence from the New York State Office of Parks, 
Recreation, and Historic Preservation (OPRHP) has been obtained for a project, copies of the 
correspondence must be provided with the application. 

https://dec.ny.gov/regulatory/permits-licenses/environmental-permits/regional-information/sample-project-plans-for-protection-of-waters-and-wetland-permit-applications
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� Stormwater Pollution Prevention Plan (SWPPP): If the project requires coverage under the DEC State 
Pollutant Discharge Elimination System (SPDES) General Permit for Stormwater Discharges from 
Construction Activities (GP-0-25-001), a copy of the SWPPP must be provided with the application. 

� Joint Application Supplement FW-1: For projects that involve construction, maintenance or repair of a gas 
pipeline, Joint Application Supplement FW-1 must be completed and submitted with the application. 

� Inadvertent Return Plan: If the project involves directional drilling or boring, an Inadvertent Return Plan 
(“Frac-out” plan) must be submitted with the application. At a minimum, the plan must contain the following 
information: 
o A description of work
o Site supervisor/foreman responsibilities
o Equipment to be used including a vac-truck
o Employee training
o Drilling and bore abandonment procedures

o Frac-out response and close-out procedures
o Means of notification, documentation and

communication with DEC
o Methods for cleanup and restoration

� Justification for Septic System Location: For projects seeking coverage under Authorized Activity 2, justify 
why the septic system must remain within the wetland adjacent area instead of being moved to an upland 
area. If a suitable alternative outside the wetland adjacent area exists, the alternate location must be used to 
the extent practicable. 

� Validated Wetland Boundary For projects seeking coverage under Authorized Activity 2, provide a 
freshwater wetland boundary validated by DEC. Instructions for completing the jurisdictional determination 
process are available on DEC’s website (https://dec.ny.gov/nature/waterbodies/wetlands/freshwater-wetlands-
program/freshwater-wetland-jurisdictional-determination).  

� Justification to Waive or Alter Tree Cutting Restrictions: For projects that are unable to comply with the 
tree cutting restrictions required by Condition 7, provide a justification for why tree removal must occur outside 
the restriction period and how the tree cutting has been minimized. 

___ Certification 

The applicant and property owner must sign the application. The certification also provides permission for DEC 
staff to access the site for inspection during the application review. Applications will not be accepted without a 
property owner signature. The applicant signature must also be provided if they are not the property owner. 

___ Filing the Application 

Once all the application materials above are prepared, the application and attachments may be filed electronically 
or in hard copy at the appropriate regional DEC office listed at the end of these instructions. We encourage 
electronic filing to ensure DEC’s timely receipt of the materials. If filing electronically, we also encourage all 
materials to be provided in Adobe *.pdf format, preferably in one file containing all the materials. 

Please allow at least two weeks for review of your application before contacting the DEC office. We will review the 
application to ensure the project is eligible for coverage and permitting standards are met. You will be contacted if 
additional information is required. If your project is determined ineligible for coverage under GP-0-25-003, you will 
be contacted with instructions about applying for an individual permit. 

Work may only begin after the 10-business day waiting period has passed for projects subject to a “Notice of 
Intent” or after receipt of DEC’s written approval for projects subject to “DEC Countersignature”.  All projects must 
comply with the terms and the conditions in the general permit, so permittees must read it carefully, and contact 
the DEC regional office if they or their contractor(s) have any questions about what is required. 

https://dec.ny.gov/environmental-protection/water/water-quality/stormwater/construction-activity-permit
https://dec.ny.gov/environmental-protection/water/water-quality/stormwater/construction-activity-permit
https://dec.ny.gov/sites/default/files/2023-12/fw1supplement.pdf
https://dec.ny.gov/nature/waterbodies/wetlands/freshwater-wetlands-program/freshwater-wetland-jurisdictional-determination
https://dec.ny.gov/nature/waterbodies/wetlands/freshwater-wetlands-program/freshwater-wetland-jurisdictional-determination
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JURISDICTIONS OF OTHER AGENCIES 

Projects occurring in wetlands that qualify for the General Permit may also require approval from US Army Corps 
of Engineers (USACE) or other federal, state, or local agencies. Obtaining coverage under DEC’s general permit 
does not relieve permittees from obtaining all other necessary federal, state or local permits.  

Any project that discharges fill material into water of the United States regulated by USACE may require further 
coordination with USACE. For instance, the construction of utility lines to a residential structure or beach 
replenishment activities. This could also include projects that are likely to jeopardize the existence of any 
Federally listed threatened or endangered species (or species proposed for listing) or result in the destruction or 
adverse modification of critical habitat. Proposed projects which seek coverage for activities exclusively impacting 
freshwater wetland adjacent areas are not likely to require consultation with USACE.  

Additional information about potential USACE jurisdiction may be obtained from either the Buffalo District or New 
York District, as indicated below: 

1. Buffalo District, U.S. Army Corps of Engineers:

Coverage: Allegany, Broome, Cattaraugus, Cayuga, Chautauqua, Chemung, Chenango, Cortland, Erie, 
Genesee, Herkimer, Jefferson, Lewis, Livingston, Madison, Monroe, Niagara, Oneida, Onondaga, Ontario, 
Orleans, Oswego, Schuyler, Seneca, St. Lawrence, Steuben, Tioga, Tompkins, Wayne, Wyoming, and 
Yates Counties 
Website: https://www.lrd.usace.army.mil/Missions/Regulatory/New-York/  
Address: U.S. Army Corps of Engineers, Buffalo District, ATTN: Regulatory Branch, 478 Main Street, 

Buffalo, NY 14202 
Email: LRB.NewYork.RegActions@usace.army.mil 
Phone: (716) 879-4330 

2. New York District, Upstate Regulatory Field Office, U.S. Army Corps of Engineers:

Coverage: Albany, Clinton, Columbia, Delaware, Essex, Franklin, Greene, Hamilton, Montgomery, 
Otsego, Rensselaer, Saratoga, Schenectady, Schoharie, Warren, and Washington Counties 
Website:  https://www.nan.usace.army.mil/Missions/Regulatory/  
Address: U.S. Army Corps of Engineers, Upstate Regulatory Field Office, ATTN: CENAN-OP-RU, Building 

10, 3rd Floor North, 1 Buffington Street, Watervliet, NY 12189-4000 
Email: cenan.rfo@usace.army.mil  
Phone: (518) 266-6350 

3. New York District, U.S. Army Corps of Engineers:

Coverage: New York City (Bronx, Kings, New York, Queens, and Richmond), Nassau,  
and Suffolk Counties 
Website:  https://www.nan.usace.army.mil/Missions/Regulatory/  
Address: U.S. Army Corps of Engineers, New York District, ATTN: Regulatory Branch, Room 16-400, 26 

Federal Plaza, New York, NY 10278-0090 
Email: cenan.publicnotice@usace.army.mil  
Phone: (917) 790-8511 

https://www.lrd.usace.army.mil/Missions/Regulatory/New-York/
mailto:LRB.NewYork.RegActions@usace.army.mil
https://www.nan.usace.army.mil/Missions/Regulatory/
mailto:cenan.rfo@usace.army.mil
https://www.nan.usace.army.mil/Missions/Regulatory/
mailto:cenan.publicnotice@usace.army.mil
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DEC REGIONAL OFFICES AND ENVIRONMENTAL PERMITS CONTACTS 

A full list of DEC Regional Offices and Environmental Permits contacts is available on DEC’s website at 
https://www.dec.ny.gov/about/39381.html . The contacts are also listed below, including a list of counties each 
regional office or sub-office covers: 

Region Counties Regional Permit 
Administrator Addresses 

1 

Nassau & Suffolk 

Phone: 631-444-0365 
E-mail: dep.r1@dec.ny.gov

NYSDEC 
50 Circle Rd 
SUNY @ Stony Brook 
Stony Brook, NY 11790-3409 

2 

New York City, (Boroughs of Brooklyn, Bronx, Manhattan, Queens & 
Staten Island) 

Phone: 718-482-4997 
E-mail: dep.r2@dec.ny.gov

NYSDEC 
One Hunters Point Plaza 
47-40 21st St.
Long Island City, NY 11101-5407 

3 

Dutchess, Orange, Putnam, Rockland, Sullivan, Ulster & 
Westchester 

Phone: 845-255-3054 
E-mail: dep.r3@dec.ny.gov

NYSDEC 
21 South Putt Corners Rd. 
New Paltz, NY 12561-1620 

4 

Albany, Columbia, Delaware, Greene, Montgomery, Otsego, 
Rensselaer, Schenectady & Schoharie 

Phone: 518-357-2069 
E-mail: dep.r4@dec.ny.gov

NYSDEC 
1130 North Westcott Rd. 
Schenectady, NY 12306-2014 

5 

Clinton, Essex, Franklin, Fulton, Hamilton, Saratoga, Warren & 
Washington 

FAX: 518-897-1234 
E-mail: dep.r5@dec.ny.gov

NYSDEC 
P.O. Box 296 
1115 NYS Route 86, 
Ray Brook, NY 12977-0296 

6 

Herkimer, Jefferson, Lewis, Oneida & St. Lawrence 

FAX: 315-785-2245 
E-mail: dep.r6@dec.ny.gov

NYSDEC 
Dulles State Office Bldg. 
317 Washington St. 
Watertown, NY 13601-3787 

7 

Broome, Cayuga, Chenango, Cortland, Madison, Onondaga, 
Oswego, Tioga & Tompkins 

FAX: 315-426-7438 
E-mail: dep.r7@dec.ny.gov

NYSDEC 
5786 Widewaters Parkway 
Syracuse, NY 13214-1867 

8 

Chemung, Genesee, Livingston, Monroe, Ontario, Orleans, Schuyler, 
Seneca, Steuben, Wayne & Yates 

FAX: 585-226-5400 
E-mail: dep.r8@dec.ny.gov

NYSDEC 
6274 East Avon-Lima Rd. 
Avon, NY 14414-9519 

9 

Allegany, Cattaraugus, Chautauqua, Erie, Niagara & Wyoming 

FAX: 716-851-7165 
E-mail: dep.r9@dec.ny.gov

NYSDEC 
700 Delaware Ave. 
Buffalo, NY 14209 

https://www.dec.ny.gov/about/39381.html
mailto:dep.r1@dec.ny.gov
mailto:dep.r2@dec.ny.gov
mailto:dep.r3@dec.ny.gov
mailto:dep.r4@dec.ny.gov
mailto:dep.r5@dec.ny.gov
mailto:dep.r6@dec.ny.gov
mailto:dep.r7@dec.ny.gov
mailto:dep.r8@dec.ny.gov
mailto:dep.r9@dec.ny.gov



