
Match Calculation Guide 

For Local Emergency Food Relief Organization Equipment Grant Program 

Per the RFA for this grant program, grant funds are available for up to 75% of the total eligible project cost. Applicants must  

provide the remaining 25% in match funds. Therefore, in order to be reimbursed for the total amount of grant funds you are 

awarded in your contract, you need will need to provide the 25% match as calculated from your total project cost in your contract.  

 

The following equation can be used to determine your total match requirement:  

 

Example:  

A food pantry purchases a walk-in cooler, walk-in freezer and generator for a total of $65,000. The equation above is used to 

determine the total match requirement:  

$65,000 x 25% = $16,250  

Total match required = $16,250 

Total amount to be reimbursed = $48,750 

 

Since most grantees will submit more than one reimbursement request, it is important to note that proof of 25% match is required 

on all requests. Therefore, you must show proof of at least 25% match on every request that is submitted in order to be reimbursed. 

Therefore, the following equation should be used to calculate your match requirement on each request:  

 

 

As a reminder, the following forms of match are eligible for use for this project: 

 

 

 

 

Total eligible project cost x 25% = required match 

Total costs of equipment purchased and submitted on reimbursement request x 25% = required match 

• Cash;   

• Funding from other grant sources (cannot include other State or Federal 

grants);   

• Funding from project partners;   

• In-kind sources that are directly related to the project (e.g., labor, volunteer 

hours, etc.).  

Note: In-kind sources of match must be work that is directly related to the project.  
 



In-Kind Match Calculation Example 
 

If you are using in-kind match, be sure to account for that in your total project cost calculation as in-kind match is included as part of 

the total costs. The following equation should be used to determine your match requirement:  

 

 

Your project cost should include the volunteer/staff hours spent on the project. Below is an example of how to calculate match in 

order to receive the correct reimbursement amount when using an in-kind source.  

 

A food pantry wants to enhance their operations by providing additional donated food transportation options for its partner stores. 

They wish to purchase a box truck for $20,000. The driver of this vehicle is a volunteer for the pantry, as are the people operating 

the pantry day-to-day. To receive reimbursement of $20,000 to cover the vehicle cost, the grantee needs to provide in-kind match 

of 25% of the total project cost. 

 

The total eligible project cost consists of the box truck cost ($20,000) and the volunteer staff in-kind cost. To figure out the minimum 

amount of in-kind match, use the following formula: 

 

Reimbursement Total = 75% x Project Cost 

Reimbursement Total = 75% x (Box truck + volunteer hours) 

$20,000 = 75% x ($20,000 + volunteer hours) 

$6,666.67 = Volunteer Hours Monetary Value 

 

Important note on determining volunteer hours: If a volunteer is operating outside of their normal expertise, you should use the 

State minimum wage to calculate the number of volunteer hours required. 

 

 

Total project cost (equipment costs + in-kind source) x 25% = Total match 

https://dol.ny.gov/minimum-wage-0

