
1 This document is necessary for contract development in SFS. 
2 Property description and map must be submitted if the proposed parcel was not identified in the contract workplan. 
3 A municipal notice letter must be submitted by not-for-profit organizations only.  
4 A water withdrawal permit modification must be submitted by municipalities only. Submit to the Regional DEC 
Office and DEC Central Office at John.Hock@dec.ny.gov
5 Only for parcels where public access may occur and is dependent upon DEC review and acceptance. 
6 Awardees are expected to make use of the Conservation Easement Template found on the WQIP Land 
Acquisition Toolkit Webpage 
*(1-5) Must be submitted for review together. 
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WQIP Land Acquisition Project Check Sheet – Conservation Easement 
Grantee: 

Project/Parcel Name: 

WQIP Contract Number: DEC01- 

*Review the WQIP Toolkit Webpage for all Standards that must be followed before submitting any documents*

Document Type Submitted to DEC On: Accepted by DEC On: 

Monitoring & Stewardship 
Protocols __________________ __________________ 

Workplan 1  __________________ __________________ 

Property Review 2 __________________ __________________ 

Municipal Notice 3 __________________ __________________ 

Water Withdrawal Permit 
Modification 4        __________________ __________________ 

Public Access 5 __________________ __________________ 

CE Language 6 __________________ __________________ 

CE Baseline  __________________ __________________ 

Purchase Agreement / 
Contracts of Sale (1) __________________ __________________ 

https://dec.ny.gov/environmental-protection/water/water-quantity/forms-tools-for-water-withdrawal-permit-applications
mailto:AWQRSDEC@dec.ny.gov
https://www.dec.ny.gov/fs/projects/wqip/wqipcetemplate.docx
https://dec.ny.gov/get-involved/grant-applications/wqip-program/land-acquisition-projects-source-water-protection-toolkit
https://dec.ny.gov/get-involved/grant-applications/wqip-program/land-acquisition-projects-source-water-protection-toolkit
https://dec.ny.gov/get-involved/grant-applications/wqip-program/land-acquisition-projects-source-water-protection-toolkit


7 Two Appraisals are required when the appraised value of a parcel is above the value specified in the Program 
Overview for the project Round. 
8 Only required if the property has agricultural land use activities/practices. 
9  Only required if the awardee will conduct forest management activities on the property as defined by the 
Conservation Easement Template. 
10 DEC will provide the awardee with final notice for the to-be acquired parcel once all pre-closing documents 
have been submitted, reviewed, and accepted. 
*(1-5) Must be submitted for review together. 
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First Appraisal (2) __________________ __________________ 

Second Appraisal 7 (3) __________________ __________________ 

Survey (4) __________________ __________________ 

Title Report (5) __________________ __________________ 

Phase I Env. Site Assessment __________________ __________________ 

AEM Tier 3 Plan 8 __________________ __________________ 

Forestry Management Plan 9  __________________ __________________ 

Deed / Notice of Grant Draft  __________________ __________________ 

Purchase Price __________________ __________________ 

Final Notice 10  __________________ __________________ 

Post-closing Title 
Policy w/ Mark-ups __________________ __________________ 

Riparian Buffer  
Maintenance Plan __________________ __________________ 

Deed Certified w/ 
Recording Pages __________________ __________________ 

WQIP Signage __________________ __________________ 

Project GIS Shapefile __________________ __________________ 

https://www.dec.ny.gov/fs/projects/wqip/wqipcetemplate.docx

	1: 
	2: 
	3: 
	4: 
	1-2: 
	2-2: 
	3-2: 
	4-2: 
	5-2: 
	6-2: 
	7-2: 
	8-2: 
	5: 
	6: 
	9-2: 
	10-2: 
	11-2: 
	12-2: 
	13-2: 
	14-2: 
	15-2: 
	16-2: 
	17-2: 
	18-2: 
	19-2: 
	20-2: 
	21-2: 
	22-2: 
	23-2: 
	24-2: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	24: 
	Grantee: 
	Project/Parcel Name: 
	Contract Number: 


