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We recommend reviewing this guide and preparing your materials prior to starting the
survey. It will be easiest to complete the survey from a computer, particularly if you are
mapping your eligible acres within the survey tool. Once submitted, you should expect to
receive a report of your submission to the email you provide in the survey. If you do not
receive this report within a few minutes, your submission may not have been fully
recorded, and you may want to resubmit your materials.

If you have spatial data to upload:

What file types can | upload? We are able to accept shapefiles, file geodatabases (with
the polygons as a feature class), kml/kmz and gpx files, but these all will need to first be
zipped to upload. You also can submit geopackages (.gpkg), geoJSON, gml, and xmlfiles
directly, without zipping. ArcGIS Online and Survey 123 currently have a file size limitation
of 100 MB.

If the dataset you submit via zip file is incomplete or does not fully work, you will have to
resubmit the zip file with all of the needed individual files. Note that while a kmlor kmzis a
single file, you will still need to add it to a zip file because that file format is not accepted by
this survey software.

How should the data be formatted? Ideally, you would submit spatial polygons with an
attribute table with a field labelled EnrollStatus. Each polygon can be labeled as either
“Committed” or “Uncommitted” in this field to refer to the 480a designation for the area. If
you do not know how to do this, please include two separate spatial files, one for your
Committed polygons and another for Uncommitted polygons, each of them with either
“Committed” or “Fully-assessed” or “Uncommitted” or “Ineligible” in the file and/or folder
name.

This program will convert submitted acres into NAD 83/UTM Zone 18N. Polygons can be
submitted in any of the major projection coordinate system (PCS) that cover NYS.
Submissions will indicate what PCS they are submitted in.

We have a formatted template available as a file geodatabase, already in the UTM 18N NAD
83 projection. This template includes fields that you will need to fill out. The table below
identifies all fields in the attribute table. Those in bold (EnrollStatus and CertID_polygon)
should be completed before submitting the dataset. Other fields you can ignore as they will
be autogenerated or DEC will add information to them.



Table 1: Fields included in provided file geodatabase feature class template

Mapped Polygon

Field Name Alias To Complete?

OBIJECTID ObjectID Autogenerated

Shape Shape Autogenerated

globalid GloballD Placeholder field — do
not need to complete

EnrollStatus Enrollment Status for Add one of four options

to this field:

Committed
Fully-assessed
Uncommitted
Ineligible

Mun_Parcel _ID C

Municipal Parcel ID

Add the parcel ID
associated with the

polygon

CertiD_polygon

CertificationID

Add the certification ID
associated with the

polygon
Parcel_Validate_C Validate Committed Acres | For DEC use
Selections
*CreationDate CreationDate Autogenerated
Creator Creator Autogenerated
*EditDate EditDate Autogenerated
Editor Editor Autogenerated
Shape_Length Shape_Length Autogenerated
Shape_Area Shape_Area Autogenerated

*these fields are autogenerated by ESRI

If you are mapping polygons of your eligible committed and uncommitted acres in the

survey tool:

Here are directions you may want to refer to while you are on the mapping question:

Mapping Steps:

1. Find your location

To find your 480a eligible acres on the map, you can click and drag the map, zoom in and
out with the + and - buttons on the lefthand side of the map or type a location into the
search bar. Some counties will display taxlot features to help landowners find their

property and trace the boundary. Other municipalities currently restrict the department




from sharing this information; therefore, this data may not be displayed in your area. For
more information visit https://gis.ny.gov/parcels

2. Map your polygon

Click the Area button ( M ), on the top right corner of the map if on a computer and the
bottom right if on a phone or tablet.

Then click on the map to start drawing your polygon. Each click adds a new point. Double-
clicking will complete your polygon. If you like your polygon, you can continue onto the next
question. If you don’t like your polygon, you can delete it and start over (click
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the = button and then the Area button again) or you can editit.

3. Edit your polygon

If you have mapped your polygon but want to adjust the shape a little, click on the polygon
you created. You will see orange dots that you can click and drag to different areas on the
map. If the polygon is very different than what you want to see, we suggest deleting the
polygon and try mapping it again with the Area button rather than editing the existing

polygon.

Note: clicking the pencil on the top right of the screen before clicking on the polygon
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Useful tip: You can expand the map by clicking on the .‘—1—Jimage on the lefthand side, to
make it easier to navigate.”

may delete the polygon previously drawn.

4. Add another polygon

Once you have completed your first polygon, you can add additional polygons by clicking
the (+) symbol at the top of the page. Currently, only one polygon can be drawn per layer.
Previously drawn polygons will not display on subsequent drawings, so do your best to
follow landmarks and reference personal materials to draw new polygon layers adjacent to
previously drawn polygons.

Once you have submitted your survey with the geospatial information, a confirmation email
will be sent to the email provided on the initial section. If you did not receive an email, itis
possible that the email was sent to a spam folder, or an incorrect email address was given.
Please reach out to the email below if you do not receive a confirmation notice.

Questions?

Please contact foresttaxlaw@dec.ny.gov.


https://gis.ny.gov/parcels

